Architectural Request Form
Winding Way (5055)

This form is for general use. Review any architectural requirements in the CC&Rs and Rules before completing this form. The documents may include
additional requirements. Submit your request at least 30 days in advance of the expected start date, as the board may not be able to review your
request until the next scheduled Board Meeting. When the Board makes a decision, a written response will be sent. Be advised that your request is
denied until a written approval is issued.

THIS FORM MUST BE COMPLETED AND SUBMITTED BY THE OWNER OF THE UNIT

NAME:

ACCOUNT NUMBER OR PROPERTY ADDRESS:

EMAIL ADDRESS:

MAILING ADDRESS:

SHORT DESCRIPTION OF WORK:

CONTRACTOR NAME:

CONTACT INFO:

PROPOSED SCHEDULE:

Please attach the following documents. The more information you provide, the easier it will be for the Board to review
your request.

. A detailed description of the proposed work including locations and materials

. Drawings, blueprints, plans, or any visual representation of the proposed work

. Contractor’s license and proof of General Liability, Auto, and Workers Comp. insurance for all hired workers to be
at the Association.

. City permit documentation (if required)

. Documentation such as contractor recommendations, redacted estimates, brochures, photos, etc.

BOARD USE ONLY

APPROVED (this approval expires 6 months from the date listed below)

DENIED

Reason for Denial/Additional Comments:

SECRETARY OR .
PRESIDENT SIGNATURE Date:

Return this form and any attachments to our office by Email (Preferred) or Malil
Management@partnerscm.com

1107 Fair Oaks Ave., #107, South Pasadena, CA 91030

Rev 0221
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